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Dear [SERVICE COORDINATOR],

We hope you are doing well. We are looking for-
ward to our child’s meeting on [DATE]. As noted
by the principles of early intervention, we want
to be equal partners in decision-making for our
child. To do this, we need to be educated and ful-
ly informed about our child’s progress and needs.

To this end, we are requesting to see the draft of
the [EVALUATION REPORTS] three business
days before the meeting. We understand that you
and the IFSP team members are busy. We hope
that by reviewing the materials before the meet-
ing, we can hold an efficient meeting with all
team members on [DATE].

Thanks for your help with this request.
[NAME]

dossd) pin s albs
Dear [SERVICE COORDINATOR],

I hope you are doing well. As you know, my son
has [NAME] as his [TYPE OF PROVIDER].

He has been seeing [NAME] for the past [XX]
months. Unfortunately, this provider is not a
good fit for our family. We haven't seen the kind
of progress we were expecting and feel a new
provider may work better. Thus, I am requesting
a new provider.

I look forward to talking with you about this and
finding a provider who is a better match.

Thank you, [NAME]

Sl s g5l @ LSl Jsud) el

Dear [CEC MANAGER],

I hope you are doing well. As you know, our
family has [NAME] as our service coordinator.
[NAME] has been working with us for the past
[XX] months. Unfortunately, it does not seem
that this is a good fit for our family. Thus, I am re-
questing a new service coordinator for [CHILD’S
NAME].

I look forward to talking with you about this
and finding a service coordinator who is a better
match for our family.

Thanks for your help with this request.
[NAME]

Slousd B i) g:.qu
Dear [SERVICE COORDINATOR],

I hope you are doing well. I am writing about

my child, [NAME]. As you know, [NAME] has
been receiving [XX] minutes of speech therapy
per week for the past [XX] months. As noted on
his progress notes, he is not making progress. At
home, | have not seen any change or movement
toward his IFSP outcomes. I would like to request
an IFSP team meeting to discuss a change to our
current services.

I am available on the following dates for an IFSP
meeting to discuss this with the team:

o [DATE] o [DATE]
o [DATE] o [DATE]

I'look forward to discussing my concerns with
the team and finding a way to move forward that
enables [CHILD] to make meaningful progress.

Thank you, [INAME]
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IDHS

ILLINOIS DEPARTMENT
OF HUMAN SERVICES
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Bureau of Early Intervention

823 E. Monroe St. « Springfield, lllinois 62701
https://www.dhs.state.il.us/page.aspx?item=30321
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